Sample Verification Letter
Monday, June 22, 2020
Ms. Virginia Dennison,
Head of Operations – PKF Poultry Farm,
2nd Avenue North,
Myrtle Beach, 
SC 29577 

Dear Mr. Jackson,
RE: Verification of Employment
I write this letter to attest to the fact that the referee, Mr. Mark Humboldt, is presently employed by us, PKF Poultry Farm, as a casual laborer.
He has been attached to our institution from November 24th, 2018. His responsibilities include:

· Feeding the poultry
· Cleaning the farm
· Keeping stock of the inventory
· Running errands
· Undertaking messenger duties

Overall, he has been a reliable worker who has undertaken his duties faithfully and diligently. For as far as we can recall, he has never at any time faltered or engaged in dishonest acts throughout his tenure.
Kindly consider him for the full-time position he is presently applying for. In case of the need for more information, reach us on 843-626-7444.

Regards,
Ms. Virginia Dennison,
Head of Operations – PKF Poultry Farm,
